HOCTAHOBJIEHMUE

AIJMUHUNCTPAOUUN YACTHHCKOTO
MYHUIIUOAJBHOTO PAMNIOHA

OEPMCKOTO KPAS

24.06.2016 Ne 226

r 3
O BHeceHHH H3MEHEHHs WU
JONOJHEHHSI B IOCTAHOBJICHHE
agMuHHCcTpauun YacTHHCKOrO
MYHHIHIIAJbHOIO paloHa oOT
2§7.()5.2015 Ne 171 «00
OpraHH3alHH JHYHOIO NpHeMA
rpaxkaaH B aAMUHUCTPaUHUH
ACTHHCKOT0 MYHHIHIAJLHOIO
paiiona H NOXYHHEHHBIX
YUPpeKIeHUIX)

B memsx opraHu3zanuM HCHOJHEHMSA NONoXeHud ®enepaiabHOro 3akoHa OT
02.05.2006 Ne 59-®3 "O nopsiaxe paccMoTpeHHs obpauieHuit rpaxaan Poccuiickoii
@enepanuu” B aAMHHUCTpAUMKM YaCTHHCKOTO MYyHHIHNANBHOTO paifoHa, €&
CTPYKTYPHBIX MTOPA3IETICHUAXK, [IOABEIOMCTBEHHBIX MYHHUITUTIATBHBIX MPEATPUATHIX
U YUPEKISHUAX,

ITOCTAHOBJIATO:

1. BHecT M3MeHeHUe B IpHIIOKEHHE Ne 2 IOCTaHOBIEHUA aJAMMHUCTPALIAA
YacTHHCKOr0O MYHHIHIAIBHOTO paiioHa or 28.05.2015 Nel71 «O6 oprasusauuu
JIMYHOTO IIprieMa rPaKIaH B aAMHHUCTpauu YaCTHHCKOIO MyHHIMIIANEHOIO paioHa
U IMOMUMHEHHBIX YUYPESKIEHHUSIX», H3IOKHUB (OpMy KapTOYKH JIMYHOIO IIpHeMa
rpaxkgad B HOBoM pexakiuu. Ilpunoxenue Ne 1.

2. JIOMONHUTE ITOCTAHOBJIEHHE IMYHKTOM 7 ¥ NPWIOXKEHHEM 3 CIIEeIYIOIIero
COZlep KaHMs:

«7. VYrtBepaute WHCTpyKiM0 mo paboTe ¢ YCTHBIMM U INHCHEMEHHLIMH
OOpallleHusIMH ~ IpaK[daH, TMOCTYNUBIIUMH B aOMHHHCTPALUIlO  HacTHHCKOTO
MYyHHUIUNAIBHOTO paiioHa, €€ CTPYKTYypHblE MOAPA3[ACICHHS, II0ABEIOMCTBEHHBIE
MYyHHULUNANbHbIe MPeNIPHITHS U yupexaeHusa (npunoxenue Ne 3)». Ilpunoxerue
No 2. :



3. KoHTponp 3a UCIIOIHEHHEM HACTOSIIETO IIOCTAaHOBIEHUSI BO3JIOXKUTH
Ha pyKOBOIMTEIA anrapara aiMuHACTpanuu paiioHa JI.A. ConoMeHHUKOBY.

I'maBa apmuHACTpanuy YaCTHHCKOIO
MYyHHIHIAIBHOIO pailona B.A. Tepéxun



[Tpuoxenue Ne 2
K TIOCTAHOBJICHHIO aJAMUHHCTpalMU
YacTHHCKOTO MYHHUIIMIIATBHOIO paioHa
Iepmckoro kpas ot 24.06.2016 Ne 226

HHCTPYKIIUA
10 PABOTE C YCTHBIMHU ¥ IUCHbMEHHBIMHU OBPALLIEHASIMHU
T'PAXKJIAH, TOCTYIIUBIIAMH B AIMUHUCTPALIAIO
YACTHHCKOT'O MYHUITNIIAJILHOI'O PAMOHA, EE£ CTPYKTYPHLIE
HOAPA3IEJEHNS, HOABEJOMCTBEHHBIE MYHUITNITAJIBHBIE
HPEIIPUSITHS B YUPEXIEHNA.

Hacrosmas  HMucTpykuus — pazpaboTaHa ¢ IeNbl0  perIaMEHTalXu
JOKyMeHTOO0OpOTa 1pH ucrionuennn  DenepanpcHoro 3akoHa Poccuiickoi
Depepanuu ot 02.05.2006 N 59-@3 "O mnopsigke paccMOTpeHHs OOpalleHuH
rpaxaan Poccuiickoit ®enepanun” (nanee «3akoH 59-®3») B agMuHHMCTpaLUM
YacTHHCKOTO MYHHIMIIAJBHOTO pailioHa, €€ CTIPYKTYpHBIX IOApa3AeNeHusX,
HaJeNSHHBIX [paBaMH IOPUAMYECKOTO JMIA, MYHULMIANBHBIX HPENNpHUATHIX H
YUpEeKAEHUIX, COOCTBEHHHKOM WMYILIECTBA KOTOPBIX sBIsSeTCS YacCTHHCKUM
MYHUIHIIATBHBIN patioH (manee ynorpebisercs obuiee HazaHue «OpraHusamnvs» B
COOTBETCTBYIOILIEM ITafiexke).

1. Obuue nonoxxeHus

1.1. B HacrosmieM TMONOXKEHHM HCIOIB3YIOTCI TEPMHUHBI M TIOHATHA,

npuBeA€HHbIE B 3akoHe 59-D3.

JonomHUTEeNbHO NPUMEHAETCA TEPMUH:

«PyxoBomutens» - JIMLO, HaXeNEHHBIE IPaBOM JEHCTBOBATH OT HMEHHU
opraHu3aiuy 6e3 JOBEPEHHOCTH, B TOM YHCIe IVIaBa MYHHIUIAILHOTO paioHa —
IiaBa afMUHHUCTpAaUKK YacTHHCKOTO MYHUIMIIAJIBHOTO paiioHa.

1.2. Metoauueckoe pPyKOBOACTBO IO HCIIONHEHWIO HACTOSIIEH HWHCTPYKIUU
BO3JaraeTcs Ha PYKOBOIWTENS anmapara agMUHUCTpaluM paiioHa — Ha4daJlbHUKA
OTZAesa BHYTPSHHEN ITONUTHKY.

2. Peructpanust u nopsaoK paGoTh! ¢ MMCEMEHHBIME 00paIleHUsIMH rpaxiaH

2.1. Hampasnennbie mo modre, ¢akcy, JMEKTPOHHOH IOYTe, NOCTaBICHHBIC
JHYHO OOpallleHds TpaXKAaH, aJpeCOBAaHHBIE OPraHM3allu¥, PETHCTPUPYIOTCS B
KypHane (KHHre) yuéra BXOHAIIEH KOppEeCHOHNEHIMH (B COOTBETCTBUU C
HOMEHKJIaTypOil Ie B OpraHU3alliK) C IPUCBOCHUEM UM BXOJALIETO HOMEpA.

2.2. B ycraHOBNEeHHBIX B OpPraHU3alUM Cly4asX, MOCTyNUBIIWE OOpaIieHus
TpaxIaH pETHUCTPHUPYIOTCA B  aBTOMATHU3HPOBAaHHOM CHCTEME  3JIEKTPOHHOIO
JOKyMEHTO000pOTa, apXuBa U yIpaBilIeHns morokamu pabot [lepmckoro xpas (nasee
- UICOJI) ¢ naroii TeKyiuero qHs, a NOoCcTynuBLIMe oOpameHus nocie 16 4acoB naToi
pabouero JiHs, CIeIYIOMIEro 3a JHEM MOCTYIIICHHSL.

Kaxoe obpauieHne perucTpupyercs B OTAEIbHOM PerucTpaliOHHON KapTOUKe,



MPUCBAUBAETCS CAMOCTOSTENNBHBIA PeriCTPalMOHHEIH HOMED.

2.3. Tlocme perucrtpauuy oOpallileHHe [epefaeTcs pPYKOBOMHUTENIO Mg
PaCcCMOTpEHHS.

2.4. Tlocme paccMOTpEHHsS C PpEe3OMIOLMEd pPYKOBOAUTENS B CPOK, HE
IpeBBIIAIOMME 5  JHEeH, Yepe3 COOTBETCIBYIOIIETO  cCHenuamucra (Wi’
HEITOCPEAICTBEHHO DPYKOBOAUTENEM) olpalneHue MepeJacres HEmoCPeACTBEHHOMY
UCTIONIHUTEJIIO U3 9UCiIa PabOTHUKOB OpTraHH3alMH.

2.5. Ecili HCTIONHEeHYe TICEeM MOpYYaeTcsi HECKOJBKAM JIMIAM U B PE30SIOLHH
HE yKa3aH OTBETCTBEHHBII HCIIOJHHUTENb, OTBETCTBEHHBIM 3a IIOATOTOBKY OTBETA .
CUMTAeTCs JUIO, YKa3aHHOE€ B pEe30NIONUMU IepBbIM. BceM HCHONHATENAM
HaIpaBIIsIOTCS KOIIHY ITHCEM.

2.6. 3anpeinaeTcs HaIpaBiATh XKaJIOOBl TPAKAAH TEM OPraHaM M AOJDKHOCTHEIM
JIUIaM, IeWCTBUS KOTOPHIX O0XKATYIOTCS.

2.7. Bce mnHchMeHHBIE OOpallieHus, 3a HCKIIOYEHWEM AaHOHUMHBIX M HeE:
COJIEPKaIUX KOHKPETHOH MH(OpPMAIMK U YE€TKO ITOCTaBJIEHHBIX BOIIPOCOB, CTABATCS
Ha KOHTPOJb OTBETCTBEHHBIM 3a 3TO MAOJDKHOCTHBIM JIMIOM (TIpH OTCYTCTBHUH
TAaKOBOTO B  OpraHU3alid KOHTPOJIb 32  HCIOJHEHHEM  OCYIIECTBIAETCS
PYKOBOAUTEIIEM).

2.8. Ilpm TOCTYyIIEeHWE B OPraHH3alMIO TOBTOPHBIX OOpalieHHH, B
00s13aTebHOM MOPSKE OAOUPAETCS NEPENUcKa O IPeIbIIYLIIM 0OpalleHUsIM.

2.9. JIoIKHOCTHBIE IIMIlA, paccMarpuBalomue ofpaileHue o0ecCHeYrBaroT
ucronHeHue 1onoxeHuid crarem 10  3akoHa 59-@3 B yCTaHOBIECHHBIE
3aKOHOZAATEILCTBOM CPOKH, IOATOTABINBAIOT MPOEKTHl HEOOXOAUMBIX JOKYMEHTOB H .
OTBETOB TIpaxJaHaM M HampaBSIOT YKa3aHHBEIE MaTrepHaibl PYKOBOZUTEIIO
OpraHM3aIHH. o

2.10. PyxoBomwtens OpraHu3alyMyd [PUHUMAET pEIIeHHEe O AOCTaTOYHOCTH
NPUHATHIX I10 OOpAIeHUIO MEp W MOJIUCHIBAET OTBET IPAXKIaHWHY, U IepenaeT ero
IS OTIIPAaBKH MJIA BO3BpaIiaet obpaiieHue Al Z0paboTKH UCIIOIHUATEIIO. ’

2.11. O pemeHUsX, MPUHATHIX O OOpaIleHUsAM, JaeTCs IHUCbMEHHBIH OTBET.
Peructpauus oOTBeTa OCYLIECTBIASETCA B COOTBETCTBHM C JEHCTBYIOIIAM B
OpraHU3alyy NOPAAKOM (MHCTPYKIUEH 110 1eJIOTPOU3BOACTBY ).

2.12. IlepconayibHas OTBETCTBEHHOCTHh 3a COOJIIOZEHHE CpPOKOB HCIIOJHEHUS
ofpamieHnii ¥ IMOJHOTY PAacCMOTPEHMs BOIPOCOB BO3JIAracTcs Ha pPyKOBOIHUTENEH,
YIIOJHOMOYEHHBIX Ha BeICHHE JIMYHOTO NpHeMa JOIKHOCTHBIX JIULL.



JIMYHO JOCTABIICHO, B TOM YMCIIC HA
JIMYHOM NPUEME

ITo nmoure
(B T.4. TenerpamMma)

Ha s1eKTpoHHYI0 NOYTY OpraHM3auuy
Ha oduumansHplii caiit opraHusanyx

o TenedoHy

C poMoBIo
dakcuMHILHOM CBA3U

v

(cpok 3 mus) Iepenaercs Ans perucTpaluy B KHUre (KypHase) B COOTBETCTBHH C HOMEHKIATY PO Jie/, COCTABICHUA KapTOYKY

v

HepezxaeTcsl PYKOBOIMTEIO OpraHu3aiiii IJ11 Ha3SHAYCHHUA OTBETCTBEHHOTO 3a paCCMOTPEHUC

v

Haznavaercs OTBET CTBCHHBIN HCIIOIHUTEITb, nepemacTes A

paccMoTpenus ucnonsuremo ¥

» [TpuHHUMaeTCA Ha KOHTPOJIb OTBETCTBEHHBIM 3a 3TO julioM ¥
OcyuiecTBiIeHre KOHTPOIA 33 COOMIOACHHEM CPOKOB PACCMOTPEHHS 0OpalieH s

v v
Paccmorpenne obpamenus ucnonsgureneM¥ V¥
—
PaccMoTpeHue 00paiieHHs OTHOCHTCS K KOMIICTCHLUN P PaccMoTrpeHue obpainieHrs He OTHOCHTCA K TIosEeHUe YTPO3bI
opranmsaiuua ¥ KOMITeTeHIH opranu3aimn ¥ HAPYIICHHS CPOKOB
Hzyuenue oOpanieHus, 3anpoc JONOIHUTEIBHBIX (cpox 5 wm 7 nueit %) Ioarotorka paccMoTpeHyA
CBEICHUIA, MPUHATHE MEP, HATIPABJICHHBIX Ha COMPOBOAHTENHHOIO MHUCHMA O HAIIPABICHAYN v —
BOCCTAHOBJICHHE WJTH 3aIllUTy HAPYIICHHBIX NPaB, MOABEJOMCTBEHHOCTH M YBEAOMIICHHS
CcBOOOJ M 3aKOHHBIX MHTEPECOB oOpaTuBIIerocs o nepeaaye oOpalieHHs B Apyryio JIokJ1am pyKOBORHTEMIO O
IPaXXJIAHMHA;. OATOTOBKA MPOEKTA OTBETA 3asSBUTEI0 | OPTaHW3ALMIO, MOATOTOBKA KOMHH 0Opamenvi, BO3MOXKHOM HapylleHUH
HarpapjieHUe MPOEKTOB PYKOBOAUTEJIIO €CJI¥ PACCMOTPEHHE O0paIeHUs v CPOKOB PAaCCMOTPEHMSA
H obpammenus
v nomﬁnomcmeﬂﬂon €CKOJIBKMM OpraHu3anysaM CPOK PACCMOTPEHHS He pany
HarpasJie KOBOJUTE
paBIeHre NPOeKTa PYKOBONHTEIIO HApyIIeH v

PaccmoTtpenue MpoeKkToB
PYKOBOIHTENEM:
COIIacoBaHHE U
noxmvicanye ¥

Bo3Bpart HCIIOIHUTEIO JJIs
JIopaboTKu (IIPU HATMYIHH
HEJOCTATKOB) A

VYerpasenue HEJOCTATKOB M epeada IPOeKToB
PYKOBOIMTEIO
<

PyxoBonurens npuHumaet
Meph! 1 obecneyeHus

CPOKOB PAaCCMOTPEHHS
P p P

Pemcrpauwl HCXOAAINX OTBETOR U ITUCEM, HX OTIIPpaBKa OTBETCTBECHHBIM 3a 3TO JIUIOM

-~ =

CHsaTHE C KOHTPOJIA



ITpunoxenue 1

K MOCTaHOBJICHHUIO aIMHUHUACTPAllUN
YacTHHCKOro MyHHULIUNIATIBHOIO PalioOHa
ITepmckoro kpast ot 24.06.2016 Ne 226

KAPTOUYKA suuHoro mpuema rpaxaan Ne

Jara mpuema «___ » 20 . B yac. MHH.
®.N.0. rpakJaHHAHA, MECTO JKHATEIIHCTBA U MIaCTIOPTHHIE J@aHHEIE
CyTp 0OpareHus:

Cornacue 3asBATENI Ha aylH03aNUCh JIMYHOIO IIpAeMa (moxrmuce)

Pesynerar paccMOTpeHuA:

Cpox ucnonHeHud:

3asBUTENb YIOBIETBOPEH (HE YIOBIETBOPEH) YCTHEIM OTBETOM Ha TIOCTAaBJCHHEBIM B XO[€ JMYHOIO
HpHeMa BOIIPOC (BONPOCHI), TUCHMEHHBIN 0TBET He Tpedyercs (TpebyeTcs)

[Tonmuce JOMMKHOCTHOTO Jna, oCYIEeCTBUBIICIO IIPUCM.:

(paciiu¢poBKa IOANHCH)

OTMeTKa O CHATHU C KOHTPOJIS:




